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How to Register Your Token and Set Your PIN

1. Log in to Treasury, then select Administration -> Self Administration.
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2. Navigate to the Secure Token Setup tab.
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Secure Token Setup

Secure Token is a secuirty service to help protect you from fraudulent online activity. You will be required to enter a passcode for some activities during y
by the token device you have been provided. If you have not recieved your token device, please contact your administrator.

To setup your token device for the first time or to define a new PIN after yours has been cleared, enter the code displayed on your token device and a PIN

To reset your token device, please contact customer support.
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3. Fill out the fields accordingly, then click Submit:
1. Token Code or Passcode: Press the button on your Token,
then enter the number displayed on the Token’s screen.
2. PIN: Create your own PIN, then enter it here.
3. Confirm PIN: Re-enter the PIN you created.

4. If done successfully, then you will receive the following message:

Secure Token Setup

@ You have successfully set up your secure token.
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